(SCHOOL DISTRICT LETTERHEAD)

(NOTE: This is a Sample letter, add, delete or revise project phase names as applicable to your district)
Date: 
Director

Department of Administrative Services

Office of School Construction Grants & Review
450 Columbus Blvd., Suite 1503
Hartford CT, 06103
Plan Review Phasing Letter

FORM SCG-9003

Subject:      
State Project Number: 


Facility Name:
All projects requesting a grant from the OSCG&R must provide a completed FORM SCG-9003. This includes projects completed in a single phase. The term “Phasing” refers to the manner in which final drawings are submitted for review and approval by OSCG&R staff. 
This Plan Review Phasing Letter shall serve to inform you of our desire to submit the final construction documents for the above referenced project in phases. The proposed phases, estimated costs, and desired submission dates are as follows:
PHASE 1:
e.g., Hazardous Materials Abatement & Selective Demolition 
Projected or scheduled PCR date: ________________________________________
Estimated “Hard Construction” cost of this phase   $ __________________________




Estimated “Total Project” cost of this phase 
$ __________________________
PHASE 2:
e.g., Site & Building Construction 
Projected or scheduled PCR date: ________________________________________
Estimated “Hard Construction” cost of this phase   $ __________________________





Estimated “Total Project” cost of this phase 
$ __________________________
PHASE 3:
e.g., Fixtures, Furnishings, Equipment (FF&E) & Data / Technology Equipment 
Projected or scheduled PCR date: ________________________________________
Estimated “Hard Construction” cost of this phase   $ __________________________





Estimated “Total Project” cost of this phase 
$ __________________________
PHASE 4:
e.g., Playground Equipment & Surfacing 
Projected or scheduled PCR date: ________________________________________
Estimated “Hard Construction” cost of this phase   $ __________________________





Estimated “Total Project” cost of this phase 
$ __________________________
We will proceed per this document submission schedule unless otherwise directed by your office. We confirm that the sum of the Estimated “Total Project" cost(s) for all project phases indicated above equals, or will equal, the total “Project Cost” shown on FORM SCG-2000, the Public School Construction Cost Database (PSCCD) submission. 







___________________________________________







Superintendent of Schools
cc:  Design Professional

       Local Board of Education
N: Website migration\SCG-9003 Phasing letter
FORM SCG-9003 rev 6/1/2018 KD











