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Introduction:  DSS has elected an option, now permitted as a result of the recently enacted Food and Nutrition Act of 2008, so that all SNAP assistance units are subject to Simplified Reporting (SR) effective March 1, 2009.  We are changing this policy to reduce the number of mandatory changes that all SNAP households must report to DSS.  Also, this change should have a positive impact on Connecticut’s SNAP payment error rate. 
We are also changing the name of this reporting method from Six-Month Reporting to Simplified Reporting, consistent with the federal terminology, and also because the elderly and disabled households, who are now subject to Simplified Reporting, are on a reporting cycle that is greater than six months. 
Simplified Reporting policy has been drafted and is in the clearance process with OPM and the Governor’s office.  It will be issued when this process is completed.  In the mean time, we are implementing this change now so that staff can benefit by concentrating on only one reporting system for SNAP.  Included with these UPM changes will be the removal of all monthly reporting and retrospective budgeting references.       

	General principles

	Effective March 1, 2009 all SNAP households are subject to the reporting requirements of Simplified Reporting (SR).  

	When a household must report


	The SNAP household is required to report when:

1. The household’s total gross income exceeds 130% of the Federal Poverty Level (FPL) for the household size that existed at the last certification or the last reported change in household composition; or

2. The household moves; or

3. A SNAP recipient who is subject to the work requirements reduces his or her hours of work to less than the required 80 hours per month.

There are no other mandatory reporting requirements for households subject to SR.  However, if the household voluntarily reports a change the agency must take action on that change.  The action to be taken will depend upon whether the change will result in an increase or decrease in benefits. 




	Timely reporting
	SR food stamp households must report mandatory changes by the 10th day of the month following the month the change occurred.  For example, if the household moves on April 1, they must report the move to the agency by May 10.

	Acting on SR reported changes

	Verified upon receipt:  Verified upon receipt means that the information is not questionable and the provider of the information is the primary source of the information.  The department must act on changes that are considered verified upon receipt.
Reported changes that are NOT considered verified upon receipt are not acted upon until verification is received.  However, there is no requirement that we request verification or that the information is pursued until the next recertification.  



	What to do when a household reports a change that will increase a SNAP benefit:


	If the SNAP household reports a change that would result in an increased SNAP benefit, the agency must request verification of the reported change.  The request for verification can be made verbally or via a W1348C.  A  W1348C is necessary if the client is active on another program that requires a written request to verify changes.  If the client fails to verify a change that would have resulted in an increase of SNAP benefits, the worker is to take no action on the SNAP case.  The benefits remain the same as what they were prior to the reported change. The effective date of an increase in benefits will depend upon whether the verification is provided timely.  



	What to do when a household reports a change that will decrease a SNAP benefit:


	If the SNAP household reports a change that will result in a decrease in SNAP benefits, the worker must update EMS with the change and request verification at the next recertification.  

	Certification periods
	SR SNAP assistance units must be certified either at six months or twenty-four months depending on certain factors.  If certified for twenty-four months a change report form will be issued at the twelfth month.  Certification periods should not be shortened.

	EMS
	On the Food Stamp Financial Eligibility (FSFI) screen, EMS automatically assigns an ‘F’ or a “C”, both of which identify a SR household.  In the past these codes were used to differentiate between a six-month reporting case and a change reporting case.  With the change to all SNAP households reporting under the requirements of SR, there is no difference between these codes.
A special mailing will be sent to those households who are Change Reporters who will now be subject to the requirements of SR.  Please see the attached text at the end of this bulletin. 
The Change Report Form (Notice 0054) has been revised to include all SR changes, with the exception of the ABAWD requirement, since elderly or disabled recipients are not subject to this requirement.  This form will now be called the Interim Report Form.   
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Special mailing for Change Reporters who will be switched to Simplified Reporters:
What you need to report to your worker and when you need to report it for the Food Stamp Program has changed.  You only need to report these changes during the period you are eligible to receive Food Stamps.

1.   You must tell your worker when your total monthly GROSS income is         

      more than 130% of the Federal Poverty Level.  This income limit is listed below and 
      is based on the number of people in your Food Stamp household.  Total income is all 
      wages from working and all unearned income such as Social Security, 
      Unemployment, etc.  Gross income is the amount of money before taxes and 
      deductions.   Here are the income limits:

                  Family size     Income Limit  
    

  1                  $1127   

    

  2                  $1517    

      

  3                  $1907    

                          4                  $2297    

                          5                  $2687    

                          6                  $3077    

                          7                  $3467    

                          8                  $3857    

                          9                  $4247    

                        10                  $4637    

 2.   You must tell your worker when you move.                                 

 3.   You must tell your worker when someone who is subject to the Food Stamp Time      

       Limit works or participates in an approved employment and training       

       program less than 80 hours per month.                                    

 You must report these changes to your worker by the 10th day of the month     

 following the month of the change.                                            

 For example, if you move anytime in January, you must tell your worker by       

 February 10th, or if your income goes over the limit in March, you must       

 tell your worker by April 10th.                                    

 If you receive any Cash or Medical Assistance, you must                                                                                                          

 report changes to your worker within ten (10) days from the date the           

 change happened.                                                               

 If you report a change for any program, your worker will also process the change    

 for Food Stamps.                                                               
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