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The following definitions apply to the Jobs First program.  These definitions may or may not be the same as those used in other programs.

Administrative Overpayment
An administrative overpayment is an overpayment caused by the Department's incorrect action or failure to act within the appropriate time limits.

Applicant
Applicant means the individual or individuals for whom assistance is requested.

Application
Application is written indication on a form prescribed by the Department of the desire to obtain assistance.

Application Process
The application process is all activity related to the exploration, investigation and disposition of an application beginning with the filing of an assistance request and ending with disposition of the application.

Asset
An asset is cash or any item of value which is actually available or which a person has the legal right, authority and power to obtain or to utilize for his or her support.

Asset Limit
The asset limit is the maximum amount of equity in counted assets which an assistance unit may have and still be eligible for a particular program administered by the Department.
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Assignment
An assignment is the act of transferring one's equitable interest in an asset or a claim to another person or to an organization.

Assistance Unit
The assistance unit consists of one or more individuals who apply for or receive assistance together under TFA or Diversion.
Authorized Representative
An authorized representative is an adult, over the age of eighteen, who has written authorization to act on the behalf of an assistance unit of which he or she is not currently a member, and who would otherwise not be eligible to act without such authorization.
Beginning Date of Assistance
Beginning Date of Assistance is the earliest date on which an assistance unit or a member of an assistance unit is entitled to the benefits of the program.

Burial Fund
A burial fund is a revocable burial contract - that is, a fund held by a licensed funeral director to be used for funeral and burial expenses, but which can be released prior to death by mutual agreement.

Cash Payment
A cash payment is a monetary benefit issued to or on behalf of an assistance unit in check form or deposited into a financial institution via an electronic benefit distribution system.

Corrective Payment
A corrective payment is assistance which the Department provides to or on behalf of an assistance unit as an adjustment for an underpayment, of refunds owed to the assistance unit.
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Counted Asset
A counted asset is an asset which is not excluded.

Date of Application
The date of application is the date a formal written request for assistance is filed with the Department.

Debit Card
The debit card is a magnetically coded swipe card used to access benefits from an EBT account in a financial institution.

Dependent Child
A dependent child is a child who meets the age requirements of the program and applies for or receives TFA. 

Domestic Violence, Victims of
A victim of domestic violence is someone who has been battered or subjected to extreme cruelty by physical acts that resulted in or were threatened to result in physical injury; sexual abuse; sexual activity involving a child in the home; being forced to participate in non-consensual sexual acts or activities; threats of or attempts at physical or sexual abuse; mental abuse; or neglect or deprivation of medical care.

Digital Imaging
Digital Imaging is a biometric identification system that uses scanned graphical information for evaluation and identification purposes.

Disregards
Disregards are those amounts which are subtracted as standard adjustments to countable income and which do not represent expenses paid by the assistance unit.
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Electronic Benefits Transfer (EBT) Account
An Electronic Benefits Transfer (EBT) account is an account in a financial institution into which the Department of Social Services deposits cash and food stamp benefits.  The clients access their benefits from these accounts through the use of Department-issued debit cards.

Electronic Fund Transfer (EFT) Account
An electronic fund transfer account is a client's personal checking or savings account into which the Department of Social Services directly deposits a client's cash benefit.

Eligibility Process
The eligibility process is all activity related to the application, interim activity and redetermination process.

Ending Date of Assistance
Ending date of assistance is the last day on which the assistance unit or a member of an assistance unit is entitled to the benefits of the program.

Essential Household Item
An essential household item is furniture, furnishings and equipment found in or about a house which is used in connection with the operation, maintenance and occupancy of the home, as well as an item used in the functions and activities of home and family life or for comfort and accommodation.

Excluded Assets
Excluded assets are assets which are available from certain specified sources but are not counted in determining eligibility and level of benefits.
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Excluded Income
Excluded income is income which is available from certain specified sources but is not counted in determining eligibility and level of benefits.

Grant Reduction Recoupment
Grant reduction recoupment is a method of recoupment in which the Department reduces the assistance unit's monthly assistance grant.

Good Cause
Good cause means circumstances beyond ones control which reasonably prevent him or her from complying with a program requirement.

Home Property
Home property is:

1.
real property which someone owns and is using as principal residence; and

2.
life use which is the right of a person to occupy and/or enjoy the income proceeds of real property during the person's lifetime in accordance with the terms of a legal agreement.

Income
Income is money or its equivalent which is received by, or deemed available to, an assistance unit during a period of time.
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Income-In-Kind
Income-in-kind is the value of goods, commodities, or services which are provided to the assistance unit or to a third party on behalf of the assistance unit in lieu of cash.

Installment Recoupment
Installment recoupment is a method of recoupment in which the assistance unit makes monthly installments to the Department in the form of cash.

Issuance Date
The issuance date is the day of a month that a benefit check notice or other item is mailed or made available for pickup in a DSS office.  For assistance units receiving benefits through an electronic distribution system, the date of issuance will be the actual date the benefits are available in financial institutions and can be accessed through a bank teller or through the use of electronically coded cards.

Intentional Recipient Error
An intentional recipient error is an intentionally incorrect oral or written statement made by the assistance unit regarding circumstances affecting eligibility or the amount of benefits.  An intentional recipient error is also the intentional failure by the assistance unit to report timely the receipt of income or assets, or other changes in circumstances affecting eligibility or the amount of benefits.

Interim Activity
Interim activity is any action or activity other than application or redetermination.
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Lump Sum
A lump sum is an amount of money which is received by an assistance unit on a one time basis and is not expected to recur.

Lump-sum Recoupment
Lump-sum recoupment is a method of recoupment in which the assistance unit makes a lump-sum payment to the Department in cash.

Maintenance Payments from Title IV-E
Maintenance payments from Title IV-E of the Social Security Act are funds administered by the Department of Children and Families (DCF) available to individuals for room and board and other services given for qualified foster children or adopted children.

Needs Group
Needs group is the group of persons comprising the assistance unit and certain other persons whose basic needs are added to the total needs of the assistance unit members when determining the income eligibility of the assistance unit.

Non-Home Property
Non-home property is real property which a person owns but is not using as principal residence.

Notice
A notice is a written statement which the Department mails to the assistance unit to inform the unit that the Department has taken or intends to take a specific action in the unit's case.
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Overpayment
An overpayment is the amount of assistance paid to or on behalf of the assistance unit in excess of the amount to which the unit is properly entitled.

Personal Effects
Personal effects are clothing, jewelry or items used for personal care or individual education.

Point of Banking Terminal
A point of banking (POB) terminal is a point of sale device located in banks to allow bank customers to swipe a magnetic debit card to access their account.  

Principal
Principal is the amount of money owed as a debt, upon which interest is calculated.

Protective Payee  

A protective payee is an authorized representative of the assistance unit designated by the Department to receive and discharge cash benefits on behalf of an assistance unit in which he or she is not an assistance unit member or a guardian or caretaker relative of an assistance unit member.

Protective Payment
A protective payment is a type of restricted payment that is issued on behalf of an assistance unit to a protective payee who is interested in or concerned with the welfare of the assistance unit.
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Recovery
Recovery is the process by which the Department collects certain income or assets of an individual who either received benefits from the Department, or who was legally liable for the support of a person when that person was receiving benefits from the Department.

Recoupment
Recoupment is recovery of benefits which were incorrectly paid to an assistance unit.

Redetermination Process
The redetermination process is all activity related to the reevaluation of a recipient's eligibility.

Request for a Fair Hearing
A request for a Fair Hearing is a clear statement by the assistance unit or the unit's authorized representative which indicates that the unit disagrees with a Departmental action or non-action, and wishes to have its case reviewed by an official who was not personally involved in the action that is subject to appeal.

Restricted Payment

A restricted payment is a third party payment issued on behalf of an assistance unit to a vendor or to a protective payee.

Self-Directed Job Search
Self-Directed Job Search is an unstructured Employment Services activity in which a participant engages in unsupervised job seeking.
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Sponsor
A sponsor is an individual who executed an affidavit of support or similar agreement on behalf of a non-citizen, other than the non-citizen's parent or spouse, as a condition of the non-citizen's entry into the United States.

Standard of Assistance
A standard of assistance is a rate established by the Department for a particular special need item or consolidated group of special need items.

Standard of Need
The Standard of Need is the normal, basic needs which are recognized by the Department as predictable, recurrent and common to all individuals within a particular assistance program category.

Unsubsidized Employment
Unsubsidized employment is employment with wages or a salary that is entirely paid by the employer without any contribution of funds from the Department. 

Verification
Verification is the act of confirming a fact, circumstance or condition through direct evidence or other reliable documentation, collateral contact or sworn statement.

