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REFERENCES:

FORMS AND
ATTACHMENTS:

STATEMENT OF PURPOSE: New employees to DMHAS must demonstrate dependability in
reporting to work during the working test period.

POLICY: During the working test period, new employees will be determined suitable for
permanent status based in part on adherence to definite standards.

PROCEDURE:

It is the policy of the Department of Mental Health and Addiction Services that any employee
who is absent on four (4) or more occasions totaling four (4) or more days during the initial
working test period will normally be dropped during the working test period. Variance from this
policy may be granted for exceptional reasons such as hospitalization or other extenuating
circumstances and must be approved by the Agency Human Resources Administrator or
designee.



