




POSTC 
Mandatory Uniform Policy – Eyewitness ID procedures 
 

A. A written Standard Identification Form and Record of the identification procedure shall be 
completed by the Police Officer(s) conducting the identification procedure upon conclusion of the 
procedure, a sample of which is attached,  that includes the following information among other 
data; 
a. All identification and non-identification results obtained during the identification procedure.  
b. The date and time of the identification procedure. 
c. Record Collection and Retention – Each agency shall maintain as a separate and distinct 

record set copies of Standard Identification Forms and Records completed by said agency.  
This form shall be retained by calendar year for the purpose of facilitating analysis and 
reporting by outside persons or agencies tasked with same. 

 In addition, the following information should be recorded and retained in the investigative file: 
a. A statement signed by the eyewitness including the eyewitness’s own words regarding how 

certain he or she is of the selection, i.e., a confidence or certainty statement. 
b. The names of all persons present at the identification procedure. 
c. In a photo lineup, the photographs presented to the eyewitness or copies thereof. 
d. In a photo lineup, identification information on all persons whose photographs were included 

in the lineup and the sources of all photographs used and 
e. In a live lineup, identification information on all persons who participated in the lineup.     

 
Procedures and Best Practices: 
 

A. Preparation of Photographic Lineups 
 

a. The suspect and filler photographs should resemble the witness’s description in significant 
features such as race, sex, facial features, profile, height, weight, build, specific item of 
clothing, etc. to the extent applicable to the photo being used of the suspect. 

b. If multiple photographs of the suspect are available, lineup administrators should select the 
photograph that most resembles the suspect description or appearance at the time of the 
incident. 

c. Attention should be paid to unusual identifying marks described by the witness that are 
visible on the suspect’s photo.  In these cases, photos containing a similar feature should be 
included when possible or the area of the feature may be covered on all photographs to be 
included. 

d. All photos should be of the same size and no single photo should unduly stand out from the 
others. 

e. If the eyewitness has previously viewed a photo lineup or live lineup with the suspect’s photo 
or with the suspect in it, steps must be taken to ensure that the suspect does not stand out in 
the new lineup. 

f. A minimum of five fillers must be used in photo lineups and at least four in live lineups in 
addition to the suspect. 

g. In a photo lineup, no information concerning any previous arrest of the suspect shall be 
visible to the eyewitness. 

h. If multiple suspects are involved, a separate photo lineup must be prepared for each suspect 
to be presented to the witness. 

i. In cases where one witness will view multiple lineups, containing different suspects, the 
person administering the lineup will ensure that different filler photographs are used in each 
individual photo lineup. 

j. In cases where multiple witnesses will be viewing photo lineups, separate photo lineups 
should be prepared for each witness.  The person administering the lineup may use the same 
filler photographs for each witness.  When possible the suspect should be placed in a different 
position. 
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