Completing the Verification Collection Report (FNS 742)

Sponsors of the National School Lunch Program (NSLP) and School Breakfast Program (SBP)
must complete the FNS 742 Verification Collection Report (VCR) process in the Connecticut
Online Application and Claiming System for Child Nutrition Programs (CNP System), as shown
below. Please carefully review the important information in this document addressing the
completion of this form. Note: There are new reporting requirements for reduced
Medicaid students.
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Sponsor Manager
Application Packet
Verification Report

Verification Summary

Food Safety Inspections

Food Safety Inspections Summary
Food Service Management Contracts
FFVP Grant Qverview

FFVP Grant Allocations

FFVP Invitations and Approvals
FFVP Application Packet

Financial Report

Financial Report Summary

Capital Expenditure Request Form
Site Enrollment

Community Eligibility Provision
USDA Waivers

USDA Waiver Manager Dashboard
Download Forms

Healthy Food Certification

Healthy Food Certification Summary

SNP Sponsor's Profile, Site and Hold Information

Applications Forms {Sponsor and Site)

Mandatory Annual Verification Report

Mandatory Annual Verification Report (FNS-742) Summary

Mumber of Food Safety Inspections by Site

Number of Food Safety Inspections by Site Summary

Manage Food Service Management Contract and Sponsor to Sponsor Agreements
Fresh Fruit and Vegetable Program Grant Information by Site Overview
Fresh Fruit and Vegetable Program Grant Allocations

Fresh Fruit and Vegetable Program Invitations and Approvals

Fresh Fruit and Vegetable Program Application Ferms (SFA and Site)
School Food Annual Revenues and Expenditures Report

School Food Annual Revenues and Expenditures Report Summary
Capital Expenditure Request

Site Enrollment and Eligibility

Enrollment and Eligibility for Community Eligibility Provision

USDA Waivers available for participation

USDA Waiver Participation, Tracking, and Reporting

Forms Available for Downloading

Healthy Food Certification

Healthy Food Certification Summary

Submission Information

e The VCR must be submitted by all sponsors of the NSLP and SBP, including residential
child care institutions (RCCls) and schools/districts that are not required to complete the
verification process, i.e., Community Eligibility Provision (CEP) schools. Failure to submit
this report may result in the withholding of claims.

e The deadline for submitting the VCR online is December 15.
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Clarification

If a household submitted an application listing a handwritten Supplemental Nutrition
Assistance Program (SNAP) case number and the determining official (DO) confirmed the
number on the direct certification list, this application is considered directly certified for
SNAP and should be reported in section 3-2 on the VCR. Children who were directly
certified on the direct certification list as SNAP are coded as FS. These children (and other
students living in the same household) must also be reported in section 3-2.

If a household submitted an application listing a handwritten Temporary Family Assistance
(TFA) * case number and the DO confirmed the number on the direct certification list, this
application is directly certified for TFA and should be reported in section 3-3a. Children who
were directly certified on the direct certification list as TFA are coded as AF. These children
(and other students living in the same household) must be reported in section 3-3a.

*  Note: The USDA refers to TFA as Temporary Assistance for Needy Families or
TANF.

Children who are found on the direct certification list and coded as Free Medicaid (FM) must
be reported in 3-3b.

If the DO did not find the handwritten case number on the direct certification list but was
able to confirm the SNAP case number through the household submitting proof from a state
agency (e.g., DSS), this is NOT reported in section 3-2 of the VCR. It must be reported in
section 3-4, “Students certified categorically FREE eligible through SINAP letter method.”

If the DO did not find the handwritten case number on the direct certification list AND was
able to confirm the TFA case number through the household submitting proof from a state
agency (e.g., DSS), this is NOT reported in sections 3-2 or 3-4 of the VCR. It must be
reported in section 3-3a, “Students directly certified throngh the following programs. Temporary Family
Assistance (TEA).”

Children directly certified as reduced Medicaid (RM) will now be listed in Section 3-5,
“Approved as REDUCED-PRICE MEDICAID eligible.’
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Edit Checks

e Columns A and B sometimes require different reporting dates. For example, section 1
requires the reporting of data in columns A and B as of the last operating day in October.
Section 3 also requires the reporting of students as of the last operating day in October.
However, section 4 requires the reporting of data in column A as of October 1 and in
column B as of the last operating day in October. This is outlined in the VCR instructions.

e Section 3-2: Do not report “0” in this box. A number must be reported since all sponsors
collecting free meal applications are required to utilize the direct certification website and list.

e Section 3-3 is now separates TFA, FM, and Other into individual reporting.

e Section 3-5 is new and requires LEAs to report the total number of students that are
determined to be reduced Medicaid.

e Section 5-2: Sponsors conducting verification must complete (check off) this section.

o If the district/school was required to complete the verification process but did not complete
it by the November 15 deadline, the district/school must attach and submit a cotrective
action plan outlining: 1) the reason verification was not completed in a timely manner; and 2)
what steps the district/school will take to ensure timely completion in the future. The plan
must be signed by one of the two authorized signers.

e Section 5-3: Check off the type of verification that was done. All sponsors conducting
verification must complete this section.

e Section 5-4: If the district did Standard Sample Size verification and therefore, was required
to select from error-prone applications, the total number of error-prone applications must be
listed in this section, or a warning will appear. Note that there may be some districts that have
a small number of free and reduced-price applications on file and therefore, may not have any
error-prone applications to select. If this is the case, proceed with completing the report.

e Section 5-5: The total number of applications reported should equal the total applications
added together for section 4 multiplied by .03 (if completing Alternate One 1 or Standard
verification), otherwise an etror will display. If the district/school did not verify the correct
sample size based on the data provided by the district, submit, and attach a corrective action
plan indicating: 1) why this error occurred; and 2) what steps will be implemented to ensure

that the correct sample size is selected in the future.
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e Sections 5-6 and 5-7: Check the box in section 5-6 and skip to section 5-8. Most school
districts do not conduct direct verification. Direct verification is not the same as direct
certification. Direct verification requires the district to have an agreement with a state agency
(e.g., Department of Social Services) to obtain verification information.

e Section 5-8: Each Column B should be equal to or greater than each column A or an error
message will display.

e Section VC-1: This section must be completed if the district/school conducted verification
for cause prior to November 15. Report the number of applications that were verified for
cause. The results of applications verified for cause must be included in section 5-8.
Note: A warning message may appear if the sponsor reports applications that were verified
for cause (see example below). This warning will not prohibit submitting the report.

Warning Description

15160 Results of Verification - 5-5 Number of Applications selected for verification sample + VC-1 must equal sum of
Applications in Section 5-7 + Section 5-8. If you get a warning, please check to confirm that you entered the
correct data before submitting. This warning will not prohibit you from submitting the report.

e The total number of applications reported in section 5-8 (all the data in each column added
together) must add up to the total applications reported in section VC-1 PLUS the total
applications listed in section 5-5.

Additional Information

For questions regarding the VCR, please contact the district’s assigned school nutrition

consultant.
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ACSDE
CONNECTICUT STATE
DLEPARTMENT O COUCATION

CT 06103-1841.

Completing Verification_Collection_Report.pdf.

For more information, visit the Connecticut State Department of
Education's (CSDE)Verification Procedures for School Nutrition
Programs webpage or contact the school nutrition programs staff at
the Connecticut State Department of Education, Bureau of Child
Nutrition Programs, 450 Columbus Boulevard, Suite 504, Hartford,

This document is available at https://portal.ct.gov/-/media/SDE/Nutrition/NSLP/Forms/

In accordance with federal civil rights law and U.S. Department of
Agriculture (USDA) civil rights regulations and policies, this
institution is prohibited from discriminating on the basis of race,
color, national origin, sex (including gender identity and sexual
orientation), disability, age, or reprisal or retaliation for prior civil
rights activity.

Program information may be made available in languages other
than English. Persons with disabilities who require alternative
means of communication to obtain program information (e.g.,
Braille, large print, audiotape, American Sign Language), should
contact the responsible state or local agency that administers the
program or USDA’s TARGET Center at (202) 720-2600 (voice and
TTY) or contact USDA through the Federal Relay Service at (800)
877-8339.

To file a program discrimination complaint, a Complainant should
complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at:
https://www.usda.gov/sites/default/files/documents/ad-
3027.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the
complainant’s name, address, telephone number, and a written
description of the alleged discriminatory action in sufficient detail
to inform the Assistant Secretary for Civil Rights (ASCR) about the
nature and date of an alleged civil rights violation. The completed
AD-3027 form or letter must be submitted to USDA by:

1. mail: U.S. Department of Agriculture
Oftice of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax: (833) 256-16065 or (202) 690-7442; ot

3. email: program.intake(@usda.gov

This institution is an equal opportunity provider.

The Connecticut State Department of
Education is committed to a policy of
equal opportunity/affirmative action for
all qualified persons. The Connecticut
Department of Education does not
discriminate in any employment
practice, education program, or
educational activity on the basis of race;
color; religious creed; age; sex;
pregnancy; sexual orientation;
workplace hazards to reproductive
systems, gender identity or expression;
marital status; national origin; ancestry;
retaliation for previously opposed
discrimination or coercion, intellectual
disability; genetic information; learning
disability; physical disability (including,
but not limited to, blindness); mental
disability (past/present history thereof);
military or veteran status; status as a
victim of domestic violence; or criminal
record in state employment, unless there
is a bona fide occupational qualification
excluding persons in any of the
aforementioned protected classes.
Inquities regarding the Connecticut
State Department of Education’s
nondiscrimination policies should be
directed to: Attorney Louis Todisco,
Connecticut State Department of
Education, by mail 450 Columbus
Boulevard, Hartford, CT 06103-1841;
or by telephone 860-713-6594; or by
email louis.todisco@ct.gov.
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