Instructions for Use 		 			Rev Date 09/14/16

ITEM # 0969060A - CONSTRUCTION FIELD OFFICE, small
ITEM # 0969062a - CONSTRUCTION FIELD OFFICE, MEDIUM
ITEM # 0969064a - CONSTRUCTION fIELD OFFICE, LARGE
ITEM # 0969066A - CONSTRUCTION FIELD OFFICE, EXTRA LARGE
ITEM # 0969070A - CONSTRUCTION FIELD OFFICE FURNISHINGs AND equipment 

Designer:

· Choose the appropriate item number based on the estimated size of the field office or if there will not be a physical field office.  Item #0969070A – Construction Field Office Furnishings and Equipment is intended for use on projects where no physical field office is anticipated being used.  

Approximate general recommendation for selection of Field office item based on accommodations of full-time staff (please use as guide only - confirm with District staff):

	Size
	SQFT
	# of anticipated staff Full/Time

	Small
	400
	1(only)

	Medium
	400
	1-3

	Large
	1,000
	4-6

	Extra Large
	2,000
	7-9









· Download the appropriate special provision from the owned special provision website.

· Be sure to enable “Track Changes” before entering revisions.  The tracked changes will be reviewed and accepted by the Special provision owner if acceptable.

· Contact the District staff to discuss the item to be utilized as well as the equipment chart in the specification to determine the appropriate number and type for each thing identified.   

· District 1 – Mr. Frank Kaminski 	– 1-860-258-4616
· District 2 – Mr. James Paul		– 1-860-823-3269
· District 3 – Mr. Robert Wiecki 	– 1-203-389-3170
· District 4 – Mr. Edwin Rodriguez	– 1-203-591-3573

· [bookmark: _GoBack]If instructed by the District contact revise the default values for each type of equipment listed in the table.  Please delete unneeded equipment from the table, if not being utilized.

· If revisions are made to the table, locate the corresponding section of the specification that details the requirements for equipment and modify or delete that section from the specification. If new equipment is added contact the Owner of the specification for guidance regarding equipment requirements.

· After the revisions are complete allow the District personnel time to review the specification to assure the proper equipment and numbers of units are included.  

· Forward the edited version of the special provision to the Owner in the Office of Construction (the owner will be indicated as a comment attached to the special provision) for approval prior to use on any Contract.  
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